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06 ytBepxxnenuu [lonoxenus

0 nopsiike obecneyeHus yueOHOM TUTEpaTypol
obmeobpazoBarenbHBIX yupexaeHui PT,
[Topsinka yuera 6ubimoreunoro Gponaa
yueOHO# muTeparypsl 001e00pa3oBaTeIbHOTO

YUPEXKICHUS

B coorBercTBUM co crathsiMu 29, 55 3akona Poccuiickoit denepauuu ot
10.07.1992 Ne3266-1 «O06 oOpa3oBanum», pacnopsbkenueM IlpaBurenbcTBa
Poccuiickoit ®enepauun ot 21.07.1997 Nel022-P, B wnensix ONTUMM3ALHUHU
obecrieyeHuss y4eOHOW JUTEepaTypoid 00mmIE00pa30BaTENbHBIX YYPEKACHUMN
Pecny6nuku Tarapcran, [IPUKA3BIBAIO:

1. YTBepauts:

[lonoxenue 0 NopsiiKe obecrieueHus y4ueOHOMI JIATEepaTypon
ob1meobpa3oBarenbHbIX yupexaeHuit Pecryonuku Tatapcran (nmpuioxenue 1);

[Topsimoxk  ydera  OubnmoreyHoro  ¢oHma  y4eOHOW  JHMTEpaTypbl
00111e00pazoBaTebHOTO yupexaeHus (MpuiioxKeHue 2).

2. Cektopy  y4eOHO-METOJUYECKOTO  COMPOBOXKAECHHS  0Opa30BaTEIbHOIO
npouecca (Moteirysuiud JI.H.) 1noBecTH HacTosuii NpUKa3 10 CBEIECHUS
pykoBomuTened otrnenoB (ympaBieHHH) oOpa3oBaHHS HMCIHOJHUTENbHBIX
KOMHUTETOB MyHUIIUINIAJIbHBIX 0Opa3oBaHuii Pecry6nuku TaTtapcras.

3. PekomeHaOBaTh pYKOBOJAUTENSIM OTHeNOB  (ympaBieHuid) oOpa3oBaHuUs
UCIIOJIHUTENIbHBIX KOMMTETOB MYHULMIAJIBHBIX 00pa3oBaHuii PecrmyOnuku
TaTapcTaH nOBeCTH HACTOSIIMN MpPHKa3 10 CBEAEHHs 00LIe00pa3oBaTEIbHBIX
YUYPEKIACHUMN.

4. Ilpu3HaTh yTpaTUBLIMM CWIy Ipuka3 MuHHCTEpCTBa 00pa30BaHUS U HAyKH
Pecniy6nmuku Tarapcran ot 12.01.2012 r. Nel02/12 «O6  yTBepxkAeHUH
IIOJIOXKEHUS o NopsiJIKe obecnieyeHus y4eOHOi JIATEepaTypou
obmeobpazoBarensHbix yupexnaenud PT, Ilopsnka ydera OuOIHOTEYHOrO
¢doHa yueOHOM TuTepaTyphl 00111e00pa30BaTEILHOTO YUPEKIECHUSN.

5. KoHTposb 3a HCNIOTHEHHEM HACTOSIIEro MpHKa3a BO3JIOKUTH Ha 3aMeCTHUTENS
munuctpa A.K. 3unHypoBa.

H.o. muHucTpa /0 M AWN. TlomuHOB
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[Tpunosxxenue 1

VYTBepxIeHO
npuka3oM MunucrepcTBa
oOpa3oBanus u Hayku PT

o1 I L3N S/ FF 2 /4

MOJIOKEHME O MOPSIIKE
OBECIIEYEHUS YYEBHOM JINTEPATYPOIA
OBIIEOBPA30BATEJIBHBIX YYPEKIEHWI PECITYBJIUKHA
TATAPCTAH

1. OBILIME TTOJIOXEHU A

1.1. Hacrosimiee ITonoxenue o nopsizike oGecreyenus yue6HOM TuTepaTypoit
obmeobpasoBaTenbHbIX — yupexaenuii Pecmy6nuku  Tartapcran  (nanee -
Ilonoxenne) pa3paboTaHO B COOTBETCTBHH CO cCTaThsIMH 29, 55 3akoHa
Poccuiickoii  ®@enepaumn ot 10.07.1992  Ne3266-1 "O6 o6pazoBanun",
Pacniopsbkennem IIpaBurensctBa Poccuiickoit ®enepanuu ot 21.07.1997 Ne 1022-
P M yCTaHaBIMBaeT TOPANOK obecriedeHHs y4eOHO#M  JmTeparypoii
0b1eobpasoBaTenbHbIX yupexnenuii Peciy6nuku Tarapcran (nanee — ITopsiaok)
M OCHOBBI B3aHMOOTHOILEHHK 00Ie00pa30BaTeNbHBIX YUYpEXKIEHUN (nanee —
Ydpexienus), oTeNnoB (yrnpaBieHuit) 00pa3oBaHKs HCIOIHUTENFHBIX KOMUTETOB
MyHUIMIIANIBHBIX ~ OOpasoBanumuii  PecmyGnuku  Tarapcram  (mamee  —
Mynuuunanshele opransl), MuHHCTEepcTBa 00pa3oBaHWs W HayKd PecryGimmku
Tarapcran (nanmee — MunucreperBo), HHCTHTyTa pasBuTus o0Opa3oBaHHs
Pecniyonuku  Tartapctan (manee — WHCTHTYT) B 4yacTH  obecriedeHms
0bmeoOpa3oBaTenbHbIX  yupexaeHui  PecryGmuku  TarapctaH — y4eGHOI
JIATEPATypOii B COOTBETCTBUM C (ellepalbHbIMH M PETHOHAJIBHBIMH IIE€PEYHIMH
y4eOHOM JMTepaTyphl, PeKOMEHIOBAHHOM (IOMYIIEHHOH) K MCIIONB30BAHHIO B
00pa3oBaTeNbHOM IIpoliecce B 0Opa30BATENBHBIX YUYPEKIEHHSX, PeaTU3yIOLIHX
oOpasoBaTeNbHBIE  TIPOrpaMMbl  00LIero  o6pa3oBaHUS M MMEIOLIUX
roCylapCTBeHHYIO akkpeautanuio (nanee — DenepansHbie M PernoHanbHbie
NEepPEeYHH ).

1.2. OOGecrieyenrie rocynapCTBEHHBIX M MYyHHUMNAIBHBIX YUpeXkIeHHt
Pecy6nvku TarapcTaH y4eOHO#M JMTepaTypoii B COOTBETCTBHH C Oa3HCHBIM
y4eOHBIM ILIAHOM OCYIIECTBIISIETCS 32 CYET CPEACTB PECTyOIMKAaHCKOTO GIOIKETa,
MyHHMIMIAIBHBIX  OHOJ/DKETOB,  MHBIX  HCTOYHHKOB, HE  3alpeIeHHBIX
3aKOHOZaTeNbCTBOM Poccuiickoit ®denepanuu u Pecry6nuku Tartaperan, a Taioke
Ha OCHOBaHMHM Pernamenra obecnieueHHs ydalquxcs y4eOGHOM JUTepaTypoi
(ITpunoxenwue).

1.3. HopmaTuBHBIH  CPOK  HCIOJB30BaHUS  y4eOHOM JIMTepaTypsl
COOTBETCTBYET CPOKY JICHUCTBHs (eepallbHBIX I'OCYAAPCTBEHHBIX 00pa30BaTEIbHbBIX
CTaH/JapTOB.



2. [IOPSAJIOK OBECITEYEHUS YYEBHOM I[I/ITEPA}"YPOVI
OBILEOBPA30BATEJIbHBIX YUYPEX IEHWIA
PECITYBJIMKU TATAPCTAH

2.1. KomnereHuusi YupexaeHus.

2.1.1. Yuurtens:
aHAIM3UPYET HEOOXOAMMOE KOJMYECTBO YUeOHOM JINTEpPaTyphl, 00eCreYrBaromen
peanusanuio y4eOHOro IUlaHa YUpeXIeHHUS C YYETOM IPEEMCTBEHHOCTH 10
BEPTUKAIM (NIPeeMCTBEHHOCTh OOyueHHss ¢ |1 mo 11 KiI.) ¥ ropu30OHTaIM
(IeJIOCTHOCTh ~ y4eOHO-METOUYECKOI0  KOMIIEKCa: 1porpamMma, Yy4eOHHUK,
METOJIMYECKOE I0COOHe, NMAAKTUYECKHEe M pa3JaTOvHble Marepuansl (nanee -
YMK)) B cooTBeTcTBMM ¢ 00pa3oBaTeNbHOM MpOrpaMMol  YdpexaeHus,
KOJIMYECTBOM yYallMXcsi, U (GOPMHUpPYET MOTPeOHOCTh B y4eOHOM jHTEepaType o
CBOEMY IIpeaMETY;
CJIC/TUT 3a COCTOSIHHUEM Y4eOHOH TUTEpaTyphl 10 CBOEMY MPEIMETY;
obecrieunBaeT COOTBETCTBHE HCIIONB3YEeMOM y4eGHOM JmMTeparyphl (eepaabHbIM
rocyaapCTBEHHBIM o0pa3oBaTeIbHbIM CTaHJapTaM, ®enepanbHbIM 7
PernonanbHbIM nepedHsim;
BHOCHUT NPE/UIOKEHUS 00 yTBEPXKIEHUHU HA MeJaroru4eckoM COBeTe  YUpexXIeHHs
nepeyHs y4eOHMKOB IO CBOEMY NpeMeTy, HEOOXOAMMBIX /s peaau3aldy
obpa3oBaTebHON MPOrpaMMBI Ha CIEAYIOIIUNA Y9eOHBIH rox;
CBOEBPEMEHHO TNPOXOAUT KypCOBYIO IOATOTOBKY 10 TMPENOJABaHUIO B
COOTBETCTBHUH C 3asiBJIeHHbIM Y MK.

2.1.2. KnaccHbIi pyKOBOIHUTEb:
y4acTByeT B Bbla4ye W NMpUEMKe y4eOHOH JuTeparypbl U3 OuOIHOTEYHOro (oHIa
YupexneHnus;
NpOBEpsieT HAIWYHE KOMIUIEKTa y4eOHOH JIMTepaTypbl y KaXIOro ydallerocs
KJiacca;
MHQOPMUDYET pOAWTENeH ydaluxcs O MepedHe HEoOXOoMMMOH  y4eOHOMI
JUTEPaTyphl, BXOJAIIEH B KOMIUIEKT Y4Yallerocs MHaHHOIO Kiacca, KOJIMYECTBE
y4eOHO# uTepaTyphl, MMEIOIIelics B GUOIHOTEKE; OTBETCTBEHHOCTH POHUTENEH 32
COXPaHHOCTh y4eOHOH TUTepaTyphI;
COJICHCTBYET MEPBOOYEPENHOMY OOECIEUCHHIO YYeOHOU JIMTEpaTypol ydaIquxcs
M3 COUHMAJbHO  HE3alIMIIEHHBIX CEMEH ITyTeM BBISBICHHS TaKUX Yydaluxcs,
COCTaBJICHUS] U NPEJOCTABJIEHUS IOMMEHHBIX CIIUCKOB yYHUTENSIM-TIPEIMETHUKAM U
oubnroTexapro.

2.1.3. bubnuorekapsb:
MpOBOAUT aHaNM3 OuOIMOTeuYHOro (oHAa ydeOHOW JUTepaTyphl Ha ero
COOTBETCTBHE pealli3yeMoi YupexaeHHeM 00pa30BaTeIbHON IPOrpaMMe;
dopmupyer mnotpebHOCT VupexaeHHs B ydeGHOM JTHTEpaType; COCTaBISET
COBMECTHO C 3aMECTHTEIeM IHUPEKTOpa 1o y4eOHO# pabore 3aka3 Ha y4eOHYyIO
JIMTEPATypy U MPEJCTABIISET €ro Ha yTBEPXKAECHHE PYKOBOJUTEINIO;



FOTOBUT OTYET Y4pexJaeHus o0 obecriedyeHHH y4eOHOW JIMTEpaTypoil Ha HOBBIH
Y4eOHbIA TOJl ¥ O NMOCTYIIEHHH y4eOHOM JuTepaTypsl B OGMOIMOTEYHBIH (GOHI B
COOTBETCTBHUH C 3aKa30M;

cocraBisieT 0a3y JaHHBIX M3JIHMIIHEH y4eOHO# JHTeparypsl N0 YYpexIeHHIO s
BKJIIOYEHHsI B MyHULMIIAIBHBIA U peCITyOIMKaHCKHN OOMeHHBIE (DOH/IBI;
MH(POPMHPYET Ne1aroroB 0 HOBHHKaX B 00J1aCTH Y4€OHOr0 KHUTOM3JaAHHS;
MPOBOAUT MEPOTPHUSATHUS, HalpaBJIE€HHbIE HA BOCIMTAHHE y yYalIUXCS OEpEeXHOro
OTHOLIEHHs K y4eOHOM suTepaType (NMPOBOJMT KOHKYPCHI MEXIy KJIaccaMH Ha
Jy4UIyl0 COXPaHHOCTh Y4eOHOH JMTepaTypbl, Y4acTBYET B KJIACCHBIX 4acax H
APYTHX MEPOIPHUATHAX, MOCBALICHHBIX OEpeXKHOMY OTHOIIEHHMIO K KHHUIaM, B TOM
4HCIie K y4eOHO#M TuTepaType, OpraHu3yeT MeJIKHil PEMOHT y4eOHOM IuTepaTyphl).

2.1.4. 3amecTHTeNb pyKOBOAUTENS YUpEKIEHHS 10 YIeOHO-BOCTIUTATEIHHOM
pabore:

KOPPEKTUPYET 00pa30oBaTeNIbHYI0 IpOrpaMMmy VY4UpexIeHHs B COOTBETCTBHH
(enepanbHBIMM  rOCYNapCTBEHHBIMH  00Opa3OBaTeNbHBIMH  CTaHAAPTAMH M
HUMeromMMCcs GOHIOM yueOHO#H JTUTepaTyphbl;

OCYLIECTBJISIET KOHTPOJb 3a OOECleYeHHEM YYHTENSIMH IPEEMCTBEHHOCTH
o0yuenus mo Beptukanu (¢ 1 mo 11 ki) ¥ ropusonTamu (ueaoctHocts YMK -
nporpamma, y4eOHHK, METOAMYECKOe MOCOOWe, MHIAKTHYECKHE W pa3aTOYHbIE
MaTepHualibl) B COOTBETCTBHHU C 00pa30BaTeIbHOM IPOrpaMMoii YupexaeHus;
KOHTPOJIMPYET 00ECIEUEeHHOCTh YYaluxcsl y4eOHOM JUTepaTypoii B COOTBETCTBHH
¢ yrBepxaeHHbIMH YMK;

OpraHusyet paboTy 10 COCTaBJIEHUIO NIepeYHs y4eOHOM JIMTepaTyphl, 3aKa3bIBaeMOi
Ha CIeNyIoUWi y4eOHBIH Tro; ais pealu3aliu 00pa30BaTeNbHOM MpPOrpamMMBl
Yupexnenus;

OpraHu3yeT paboTy ¢ MeJaroru4ecKuM KOJUIEKTHBOM [0 H3YYEHHIO M aHAIIH3y
DenepanbHbIX U PernoHanbHbIX MepevHeii;

KOHTPOJIMPYET COOTBeTCTBHE peanmusyemoro YMK Vupexnenus y4eOHBIM
nporpammam, OesiepanbHbIM H PernoHanbHBIM NIEpeYHsIM;

(opMupyeT 3asBKy Ha TOBBIIICHHE KBATUDHUKALMH YIUTeN el TT0 H3YYEHHIO HOBBIX

YMK.

2.1.5. PykoBoautenb YUpexaeHus:
HECET OTBETCTBEHHOCTh 3a KOMIUIEKTOBAaHHME, IIOJHOE HCIIOJIb30BAHUE U
COXPaHHOCTh (OHa y4eOHO# JTUTEpPaTypBhI;
YTBEPXK/IAae€T CIUCOK y4eOHOW JUTepaTypbl, HEOOXOAMMOM . peanu3aluu
00pa30BaTeIbHOM MPOrpaMMbl Y UpexIeHus;
pa3pabaTbiBaeT M yTBepXKJaeT HOPMATHBHO-TIPABOBYIO 6a3y IO ydeOHOMY
KHUT000ECTIEYEHHUIO B paMKax CBOEH KOMIETEHITHH;
YTBEPIKJIaeT 3aKa3 Ha y4eOHYIO JIUTepaTypy Ha CleIyIOLI|i yueOHbIi roj ¢ y4eToM
MHOTOKaHAJIbHOTO (PMHAHCHPOBAHMS;
3alMIIaeT rnepell MyHHUMNANBHBIM OPraHOM 3aKa3 Ha 3aKynKy Yy4eOGHOI
JIMTEPATyphl HAa CPE/ICTBA PECITYyOIIMKAHCKOTO H MYHHIIMIIAILHOTO GIOKETOB;



ONpE/eIIET W KOHTPOIMPYeT TMOPSAOK obecreyeHUusl  ydaiquxcs y4eGHO¥
JIUTEPATypPOM, B T. Y. U3 COLMAIIBHO HE3AIIUIIEHHBIX CEMEA.

2.2. Komnerennuss MyHHUHNAABLHOIO OPrana

2.2.1. MetoaucT, OTBETCTBEHHBIH 3a obecrieuenne yaeGHoi JIATEepaTypoO:
MPOBOJUT aHAJIN3 HOBUHOK Y4eOHOI JINTEpaTyphl;

OKa3blBA€T MPAKTHYECKY0 M KOHCYJbTaTUBHYIO IIOMOLIb aJMHHHCTPALHH
MONBEIOMCTBEHHBIX  YUpeKIeHuHd, OMOIMOTeYHBIM pabOTHHKaM MO BONPOCaM
yuera, IMOMNOJHEeHHs (OHIOB yueOHOH JHMTepaTypbl M (DOPMHUPOBAHMS 3aKa30B,
COXpaHHOCTH ~ (OHAa y4eOHOH JHTepaTypbl, OpraHM3allMid MepONpHSATHIA,
HaNpaBJICHHBIX HAa (OPMUPOBAHME Y Y4aIUXCsi GEPEKHOTO OTHOIIEHHUS K y4eOHO
JHUTEepaType - B COOTBETCTBHH ¢ ab3auem 7 myHkra 2.1.3. Hactosimero [Tomoxenus.
BHOCHUT IIPE/UIOXKEHUS NMPU pa3paboTKe NMPOEKTOB HOPMATHBHO-TIPABOBON 6a3bl IO
00ecreYeH IO yqaIuxcs y4eGHOM JTUTepaTypoii;

OCYLIECTBJISIET KOHTPOJIb 32 JIEATEIbHOCTHIO MOABEIOMCTBEHHBIX YUPEXIEHHUH 10
y4ety 6ubanorednsx GOHIOB yueOHOI TUTepaTypbl B COOTBETCTBHHU ¢ ITopsiaKoM
ydera OuOnMOTEYHBIX (OHMOB y4eOGHOM JMTepaTypsl O00IIE0OPa30BATENBHOIO
y4pexeHus (Mpuioxenue 2);

OpraHHU3yeT U3y4eHHe HOPMaTHBHBIX JNOKYMEHTOB o y4eOHOMY
KHHTOOOECTIEYEHUIO M 03HAKOMIICHHE C HUMH PYKOBOAHUTEJNIECH IOIBEIOMCTBEHHBIX
VYupexneHuii;

OCYIIECTBJIAET KOHTPOJb 32 IEATEIbHOCTHIO MOABEIOMCTBEHHBIX YUpPEXIEHHH IO
obecrieyeHuIo y4eOHOM JTUTepaTypoll ydalMxcs, TOM 4HCIE W3 YKCIA COLMATBHO
HE3AIMIIEHHBIX TPYNNl  HaceyleHus, 3a ¢GopMupoBanueM ¢oHga ydeGHOM

JIATepaTypshl;
MPOBOJHUT aHANU3 OOECTEYEHHOCTH IOJBEJOMCTBEHHBIX YUpexXaeHHi ydeGHOI
JINTEpPaTypOWu;
noBomutr DenepanbHble U PerMoHanbHbIE T€pPEeYHHM O ITOJBEJOMCTBEHHBIX
YupexneHwuii;

(opMHUpyeT CBOIHBIH MyHHUMNANBHBIA 3aKa3 YuUpexmaeHHH MyHununaibsHOro
opraHa Ha y4eOHYIO JIMTepaTypy H IpeJCTaBIsieT ero B MUHHCTEPCTBO;

JAOBOAMUT N0 NOABEHOMCTBEHHBIX YUpeXIeHWW CBEJEeHHUS O HAUMEHOBAHHSAX H
KOJIMYECTBE SK3EeMIUISIPOB y4eOHOM JMTepaTyphl, NPHOOPETEHHOM 3a cuer
pecny0IMKaHCKUX U MyHHIHIIAJIbHBIX CPE/ICTB;

pacmpeziensier y4eOHyIO JMTepaTypy IO IOABEAOMCTBEHHBIM YUpEXICHHSM B
COOTBETCTBHH C UX 3aKa3aMH;

OCYIIECTBJIAET METOAMYECKOE CONPOBOXAECHUE AEATEIBHOCTH ITOIBEIOMCTBEHHBIX
Yupexnaenui no obecniedeHuio yueGHOI IMTEpaTypoii;

OKa3bpIBa€T METOAMYECKYIO IMOMOIIb IIOABEIOMCTBEHHBIM YUYpEXKIEHHUAM I10
BHEJIDEHHUIO M HCIOJIb30BaHUIO JJIEKTPOHHOrO (hoHIa y4eOHOI uTeparyphl (nanee
- DOVII);

OpraHM3yeT NPE3CHTAlHI0 HOBOM Yy4eOHOW M METOAWYECKOW JIMTepaTyphl Ha
COBELIAHUAX NeJarOrH4eCKUX pabOTHUKOB MOIBEJOMCTBEHHBIX Y UpPEkKICHHIA.

2.2.2. PyKOBOJUTENb METOIMYECKOMN CITyXKOBI:



OpraHu3yeT CEeMHHAapbl C 3aMECTUTEISIMU PYKOBOIMTENIEH I10BEJOMCTBEHHBIX
YupexzieHHii 1o BompocaM 00ecredeHHs II0ABEIOMCTBEHHBIX YuUpex/IeHHi
y4eOHOI TUTepaTypoii U ee COXPaHHOCTH;

OCYIIECTBIISIET KOHTPOJIb 33 H3JaHHEM B MOABEIOMCTBEHHBIX YUPEXIECHUIX
mpHKaza 00 yTBEpXNEHWM TIepedHs y4eOHOHM JMTepaTyphbl, IUIAHHPYeMOH K
UCTIOJIb30BaHUIO B 00pa30BaTeIbHOM IPOLIECCE;

dopmupyer 6aHK JaHHBIX MYHHIMIAIGHOTO OpraHa MO  HCIONb3yeMbIM
00pa30BaTeNbHBIM MPOrpaMMaM, y4eOHHKAM U YYUTENSIM, HX PeaTH3yIOLIIM;
(opMHpyeT CBOIHYIO 3asBKy Ha IOBBIIIEHHE KBATH(MHUKALHH OTBETCTBEHHBIX
METOIMCTOB M OubaroTekapeii no Bueapenuro DDV JI;

OCYWIIECTBIISIET OPraHU3allMi0 M KOHTPOJIb 3a HH(OPMAIMOHHBIM OOecreueHrueM
YupexeHuii 1o BOpocaM yueOHOro KHUT000ecIeueH s,

OCYILIECTBIISIET KOHTPOJIb 3a ()OPMHUPOBAHHEM CBOJHOTO 3aKa3a MyHHIHIATEHOTO
OpraHa Ha y4eOHyIO JUTepaTypy B COOTBETCTBHH C 3aKa3aMH I1OJBEIOMCTBEHHBIX
YupexneHuii.

2.2.3. PykoBOIUTEh MyHHIMIIAIBHOIO OpraHa:

KOOpIMHUPYET paboTy 1o o0ecrneyeHHI0 MOABEAOMCTBEHHBIX —YUpeKIeHUIH
y4eOHO# TuTepartypoii;

YTBEpIK/laeT 3aka3 MyHHIMIIaIbHOrO OpraHa Ha y4eOHYIO JIATEpaTypy;

BHOCHT NPEJIOKECHHS B IPOEKT Or0/keTa MyHHIUNIAIBHOTO OpraHa Ha o4epe/HOM
rof Mo ()MHAHCHPOBAHMIO 3aKyNOK Y4eOGHOM IMTepaTyphl, He BOIIEUIEH B
nepedeHs JUIs 3aKkaza MUHUCTEpCTBa;

KOOpIMHHPYeT paboTy 1O OpraHM3allil MeEpONpPHUATHH, HANpPaBIeHHBIX Ha
BOCIIUTAHUE y YYaIlMXCsi OEpeXHOro OTHOIIEHHS K y4eOHOW JuTepaType - B
COOTBETCTBUHM ¢ ab3aueM 7 myHkra 2.1.3. Hacrosimero ITonoxenus.

2.3. Komnerenuuss Munucrepcrsa

2.3.1. CtpykrypHOe noppasneieHie MUHHCTEPCTBA, OTBETCTBEHHOE 3a
obecredeHue y4eOHOM JTUTEPATYPOIA:

pa3pabaThbiBaeT M yCOBEPUICHCTBYET HMEIOLIYIOCS HOPMATHBHO-TIPABOBYIO a3y I10
obecneyeHuro y4eOHOM JIMTepaTypoii;

aHAIU3UPYeT OTYeThl MyHHMUMNANBHBIX OPraHOB IO OOECNEYEHHOCTH Y4eGHOI
JUTEPATYpPOH Ha HaYaJlo y4eOHOro roja;

(opmHpyeT cBONHEIN 3aKa3 MHHHCTEPCTBA MO JaHHBIM MyHHUIMIATBHBIX OpraHoB
Ha y4eOHYI0 JWTepaTypy M NpeICTaB/seT PyKOBOAMTENIO MHHHCTEpCTBAa Ha
YTBEPXKICHHUE;

PYKOBOZHT co3aanreM DD YJI u KOOpIMHUPYET ero BHeApeHHe B MPAKTHKY paGoThI
YupexneHuii,

OpPraHU3ye€T KOHTCHTHOE HAIOJHEHHE U MYIbTH()YHKIHOHAIBHOE HCIIOIB30BAHUE
DDVYII;

OKa3bIBaCT  NPAKTUYECKYI0 M  KOHCYJbTAaTHBHYIO IIOMOIIb  METOJHUCTaM
MyHHIHIaNbHBIX  OPraHOB W VYUpeKIEHHSM 1O BONPOCAM, CBS3AHHBIM C
obecrieyenreM y4eOHOI IUTepaTypoi;



23.

2317

BHOCHT TMpPEUIOXKEHHUS B MPOEKT Orokera MuHHCTepCTBA HAa  ClEMyIOIIHIA
KaJleHIapHbIi rOA MO ()MHAHCHPOBAHHIO 3aKyNKH y4eOHOW JHMTepaTypsl IS
VYupexneHwii;

OCYLIECTBJISIET KOHTPOJb 3a HCIIOJIHEHUEM TIOCTaBIIMKAMHU OOS3aTENbCTB TI0
roCy1apCTBEHHBIM KOHTPAKTaM Ha IIOCTaBKy y4eOHO# JTuTeparypsbl;

KOOpJIMHUPYeT paboTy MyHMIMNATbHBIX OPraHOB IO MCIOJIB30BAHMIO Y4eOHOI
JIUTEpaTyphl;

AQHAIM3MPYET, KOPPEKTHpYeT C Y4YeTOM HTOrOB WHBEHTApU3allMd  3aKa3
MynumnansHOro oprana Ha y4eGHY0 JIATEPATYPY;

TOTOBHUT 3asBKH, TEXHUYECKOE 3a/laHU€ JUIs MPOBENECHHS KOHKYpPCOB Ha MOCTaBKY
TOBapOB M YCIYT, CBS3aHHBIX C OOecCrieueHHeM y4eOHOW JIMTEpaTypOM, MPOEKTHI
rOCy1apCTBEHHBIX KOHTPAKTOB U IOTOBOPOB C MOCTABIIMKAMH Ha3BaHHBIX TOBAapOB
U YCIIyT B COOTBETCTBHH C 3aKOHO/IATEIECTBOM; '

2.3.2. PykoBoaurenbs MunucrepceTsa:

yTBepXkIaeT PeruonanbHelil nepedeHs y4eOHOM JIUTEPaTyPh;

YTBEpK/laeT 3aka3 MuHHUCTepCcTBa Ha y4eOHYIO JIMTEpaTypy JUIs 3aKyNKH 3a CUeT
CPEICTB pecItyOIMKaHCKOTo OK0KETa;

3aKIII0YaeT TOCYJapCTBEHHbIE KOHTPAaKThI M JOTOBOPbl Ha IOCTAaBKY y4eGHOI
JIUTEPATYPBHI.

Komnerenuuss MucTuTyTa

HayyHo-npenonaBaTenbsCKuii cOCTaB:

OpraHusyeT paboTy 1O O3HAKOMJIEHHIO C HOBOM y4eGHOM JuTepaTypoil yuuTeeii-
NPEIMETHUKOB M CHELHAMCTOB (METOAMCTOB) MyHHIMIANBHBIX OPraHoB,
anpoOaly HOBBIX yUeOHBIX U3IAHUI;

POBOJIUT HOBBIIIIEHHE KBaJIU(DUKAITUH CIIELIMATTUCTOB (MeToaHcTOB)
MyHHIMIaNBHBIX  OpraHoB M GuONHOTeKapell VYupexieHMH 10 Bompocam
obecriedeHus y4eOHOM JIUTEpaTypoii;

pa3pabatbiBaeT METONMYECKHE PEKOMEHALMH [UIsi TIEarOrMYeCKUX pabOTHHKOB O
nopsizike BeiOOpa yueGHOM TUTepaTyphl Ipu GOPMHUPOBAHHMH 3aKa3a;

MPOBOJMT MOHUTOPHHT y4eOHOH JIMTEpATypBl, HCHIONB3YEMOM B YUpeK ICHHSX;
AACT OSKCHEPTHYIO OLEHKY MPH MOATOTOBKE K H3JaHHIO y4eOHOM JIMTepaTyphl
PETHOHAIILHOTO MEePEYHS;

OKa3bIBAa€T MOMOIIb METOAMCTaM MyHHMIMNANBHBIX OPraHOB 10 BHENPEHHIO B
CHCTeMy 00pa30BaHMs U UCIIOJIb30BAHHUIO y4€OHMKOB HOBOTO ITOKOJIEHHS,
Y4acTBYyeT B pa3pabOTKe MEPONPHUATHH, HANIPABICHHBIX HA BOCMUTAHHE Y YYAIHXCS
OepexxHOro oTHOIEHMsI K y4eGHOM IHMTepaType, B COOTBETCTBHH C ab3ameM 7

‘myHKTa 2.1.3. Hactosimero ITonoxenus.

3. O BBIBOPE YUYEBHOM JIMTEPATYPBI, UCITOJIb3YEMOU B
OBPA30BATEJILHOM ITPOLIECCE



3.1. Beibop yueOHOH nMTEpaTypbl, HCHONB3YEMONM B 06pPa30BATEIHHOM
npouecce, OCYIIECTBISETCS B COOTBETCTBHHM CO CIIUCKOM Y4eOHOM JMTepaTypsl,
ONpeNeJIeHHbIM YUYpeXIEHHEM, COCTABIEHHBIM B COOTBETCTBHHU ¢ DesiepaibHBIMU
U PermoHanbHbIMU MIEpeYHsIMH.

3.2. Cnucok y4eOHOH IHMTepaTyphl SIBISETCS 00sA3aTelbHBIM NPHIOKEHHEM K
00pa3oBaTeNbHON MporpaMme YupexIeHuUsl.

3.3. Cnucok y4eOHO#H MTepaTyphl (Hajiee — CIHCOK) SBISETCS JOKYMEHTOM,
OTPaXAIOLMM TepeYeHb IpPOrpaMM, pealu3yeMbIX YUpexJeHHEM B TEKYILEM
y4eOHOM romy, M UX oOecle4eHHOCTh y4eOHOM nureparypoil. CIHMCOK HMeer
CllelyloIllue pasjenbl: Kiacc, INpeaMeT, ydyeOHas mNporpamMMa, HaWMMEHOBaHHE
y4eOHHUKa.

3.4. YupexneHue BIIpaBe pealnU30BBIBATH IMPOrPaMMbl, PEKOMEHJOBaHHbIE
MunncrepctBamu o6pasoBanust U Hayku Poccuiickoii ®enepanun u Pecry6nukn
Tarapcran wu obGecrieueHHble y4eOHOM nuTepaTypoii u3 @enepalnbHBIX MU
PernoHanbHbIX MepeyHeii.

3.5. Ilpu opraHusanuu y4eGHOro mpolecca peKOMEHIyeTcs HCIONIb30BaTh
y4eOHyI0 TMTEpaTypy U3 OJHOM MpeJMETHO-METOANYECKOM TMHUHU (IUIaKTHYECKOM
CHUCTEMBI JIJIsl CTYIIeHH 00pa30BaHus).

3.6. PyxosomurensmMu  YupexieHuil  obecriedMBaeTcs  COOTBETCTBHE
peanusyemMbix 00pa3oBaTENbHBIX IPOTPaMM  TPEOOBAaHUSIM K  COJAEPIKAHHIO
00pa3oBaHus i JaHHOTO THIA (BHIA) OOLIEOOPA30BATENHHOIO YUPEXKIEHHS W
YPOBHs 00pa3oBaHHsI.



[Tpunoxxenune

K [Tonoxenuto o nopsiake obecrneyenus
yueOHO# TuTeparypoii
obmmeoOpa3oBareNbHbIX yupexaenuit PT,
YTBEPXKICHHOMY NIpHKa3oM MUHHCTEPCTBA
obpa3oBaHus u Hayku PT

o130 D4 J0LNe LPLE/

PersiamenT obecnieyeHHsl y4aluxcs y4eOHO#H JHTEPATY PO

Ha ypoene Munucmepcmea

Ne Cpoku
Meponpusitue
n/n peajM3anuu
1. Os3HakoMIIeHHE PYKOBOJHUTEINEH MYHHIIMIIAIBHBIX OPraHOB Jo 15 saBaps
ylipaBJieHUs! 00pa3oBaHHEM H HHPOPMAIIMOHHO-METOJHYECKUX TEKYIIEro roaa
1eHTpoB (nanee — UML) ¢ npoekramu (eepaibHbIX EpedHeit
y4EOHHKOB Ha IIPEICTOSAIINI yueOHBIH roJl, pa3MEIIeHHBIMU Ha CaliTe
MunucrepcTBa 06pa3oBanus u Hayku PO www.mon.gov.ru.
C6op MyHHIIUNIATBHBIX 3aKa30B Jo 25 pepans
TEKYIIEro roaa
B DopMHpOBaHHE PECITyOITHKAHCKOTO 3aKa3a Ha YYeOHUKH Ha Jlo 5 mapra
NPEICTOSAIUN Y4eOHBIN roJ1 TEKYIIEro roaa
3. Opranusanus 3aKynKd y4eOHHKOB; IIPOBEIEHHE KOHKYPCOB Ha 1o 15 anpens
COPTHPOBKY, XpaHEHHE U JIOCTaBKY Y4COHHKOB TEKYIIEro roaa
4. Pacnipenenenne yueOHHKOB B COOTBETCTBHH C 3aKa3aMHt Jlo 10 mas Tekymero
MYHHUIUIIATATETOB (COCTaBJIEHHE pa3HapsAIOK B pa3pese roza
MYHHIUIIAJIUTETOB)
& Osnakomienue qupekTopoB U MetoauctoB UMI] pacnipeenennem Jlo 15 Mas Tekyimero
y4eOHHKOB roja
6. Opranu3anys HHBEHTapU3AIKH IKOJIBHBIX (OHIOB yueOHOIH Jlo 10 urons
JUTEPaTyphI TEKYIIEro roia
i O6HoBIEHHE pecnyOIMKaHCKOro 0OMEHHOT0 OHIa yYeOHUKOB Jlo 25 uroHs
TEKYIIEro roia
8. Opranusanys oOMeHa H3IHIIKaMH Y4eOHOM JIATEPaTyphl MEXKILY Jo 20 aBrycra
00pa30BaTeIbHBIMU YUPEXKICHHSIMH W MyHHIIUIIATUTETAMA TEKyIEro roaa
9. B cBs3u ¢ BHeapennem DD VI
* paspaboTka MH()OPMAHOHHO-CIIPAaBOYHOTO d1eMenTa D®VYII; | 25 mapra 2012 T.
* opraHu3anus o0y4eHHUs OTBETCTBEHHBIX CIEIHMAIUCTOB U Maii-utons 2012 1.
KOHTPOJIb €r0 MPOXOXKICHHS;
*  OCYIIECTBJICHHE KOHTPOJIS 32 CBOEBPEMEHHBIM H 20 aBrycra 2012 .
Ka4YeCTBCHHBIM HAIlOJHEHHEM JJIEKTPOHHBIX (OpM.
10. | KoHTponb 3a NesSTeTbHOCTBIO JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 | [I0CTOSHHO
OpraHM3aIHMIo Ipolecca obecrieyeHus yueOHON JIuTepaTypoi




Ha ypoene Mynuyunanbhozo opzana

Ne
i Meponpusitue Cpoxnu peanu3zanuu
11. | O3HakOMJIEHHE AUPEKTOPOB 00pa30BaTENbHBIX YUPEIKIACHUIH U Jo 15 auBaps
cneunanucto UML ¢ npoektamu enepanbHbiX nepeuHeil yueOHMKOB Ha TEKYLIEro roja
NpeacTosALMH yueOHbIH roj, pa3MelLeHHbIMH Ha caiiTe MUHHCTEpCTBa
obpa3oBaHus U Hayku P® www.mon.gov.ru.
C6op 3aka30B 00pa30BaTeIbHBIX YUPEIKACHHIH U 00CYKIEHHE MPOEKTa
MYHHLIMMAILHOTO 3aKa3a Ha y4eOHUKM Ha MPeCTOAIMI yueOHBbIi roa Ha Jlo 10 despans
COBELIAHUSAX C TUPEKTOPaMH TEKYILEero roaa
12. | ®opMupoBaHHE MYHHLIMNAIBHOTO 3aKa3a Ha y4eOHUKH Ha MPeACTOAIIHMA Jo 15 despans
y4yeOHbIH roJ ¥ npeaocTaBieHe B MUHHCTEPCTBO TEKyLIero roja
13. | Opranusaums npoBeaeHHUs MeaarorHiyeckux COBETOB 00pa30oBaTeIbHbIX Jo 15 mapra tekyuiero
YUPEXIEHHH MO BOMpPOCcaM MpHUBEAEHHs 00pa30BaTe/IbHBIX MPOrpaMm rona
(criuckOB yuyeOHHKOB B HMX) B COOTBETCTBHE UMEIOILUMCS (OHIaM y4eOHO
JIUTEpATyphl M 3aIUIAaHUPOBAHHBIM K 3aKyNKe yueOHHUKaM
14. | Opranusauus NpoBeaeHHs] POJUTENBCKUX COOpaHHid, 3aceaHui 1o 15 mas Tekyuiero
POIMTENBCKHUX KOMHUTETOB U COBETOB POJAMTENICH yyalluXcs U roaa
MH(POPMHPOBaHHUS HX 10 BOMpocam obecrieueHus y4eOHOM JIuTepaTypoii
15. | Pacnpenenenune yueGHUKOB B COOTBETCTBHH C 3aKa3aMH 1Ko (coctaBienre | JIo 31 mMas Tekyuiero
pa3Haps10K B pa3pe3e 00pa3oBaTe/IbHbIX YUPEKIEHHH Ha OCHOBAaHHH rozna
MYHHLIMNAJIbHBIX Pa3HapsI0K)
16. | O3HaKOMJIEHHE TMPEKTOPOB 00pa30BaTEbHBIX YUPEIKIACHUIH Jlo 10 uroHs Tekyiero
pacrnpezenieHHeM yueOHHKOB MeK1y 00pa3oBaTeIbHbIMU YUPEKIACHUAMH rosaa
17. | UnBeHTapu3auMs WKOIbHBIX GOHIOB y4eOHOM TUTEpaTyphl Jo 10 urons Tekyuiero
roja
18. | O6HOBNEHHE 0OMeHHOTO poHAa Y4eOHHKOB MyHHLIMITAJIUTETA Jlo 20 uroHs Tekyiuero
rojaa
19. | O6MeH u3NHLIKaMK y4eOHO#H JTUTepaTypbl MEXIy 00pa3oBaTe/IbHbIMH Jlo 20 aBrycra
YUPEKACHUSAMH TEKYLLEro roaa
20. | Opranu3zaums npuema nocrynarouiel yueOHoO#H auTeparypbl Jo nonHoro
NOCTYIUICHUS
21. | Opranusauus TeneGoHHON «ropsyel JUHUM» U1 puemMa oOpalleHui C 15 aBrycra no
rpak/aH 1o Bonpocam odecrnieyeHus: y4eOHOM TuTepaTypoit 1 okTa6ps Tekyero
rosga
22. | OpraHu3auus MeponpUsaTHi Mo GOPMHUPOBAHMIO Y yUYaLLIMXCs OEPERHOro [TocTosiHHO
OTHOLUEHHUS K YueOHO# auTepaType
23. | B cBa3u ¢ BHeapenuem DDVYII:
* opraHM3auMs KBaJTM(GUUMPOBAHHON KOHCY/IbTALIHOHHOM MOMOILLH [TocTosiHHO
OuOIMOTEYHBIM PAOOTHHKAM W METOIUCTAM;
®  CBOEBPEMEHHOE HalpaBJI€HHUE OTBETCTBEHHbIX CMELIMATTMCTOB Ha Maii-utons 2012 r.
00y4eHHe U KOHTPOJIb €ro MPOXOXKAECHHS;
®  OCYLUECTBJIEHHE KOHTPOJI 32 CBOEBPEMEHHBIM U KaYeCTBEHHBIM 20 aBrycra 2012 r.
HAaroJIHEHUEM 3JIEKTPOHHBIX (HOpM.
24. | KoHTpOJIb 3a N€ATENBHOCTBIO JO/DKHOCTHBIX JIMLL, OTBETCTBEHHBIX 3@ [TocrosiHHO
OpraHu3alHMIO NpoLiecca odecrnevyeHus yueOHoM JInTepaTypou, B
MyHuuMNansHOM opraHe U 00pa3oBaTesIbHbIX YUPEKICHHSIX
25. | KoHTposib 3a 1eATeIbHOCTBIO METOJMCTOB U OHOIHOTEYHBIX PAOOTHHKOB ITocTosiHHO

|
|




Ha ypoene Yupesicoenui

Ne Cpokn
Meponpusitue
n/n peajin3anuu
26. | O3HaKOMJIEHHE 1e1aroruueckKuX U OUOINOTEYHBIX paOOTHHKOB C Jlo 20 ssHBapst
npoekTaMu ¢eepaibHbIX epeuyHell y4eOHUKOB Ha MPEACTOSIIU I TEKYIIEro roaa
y4eOHBIH roJl, pa3MelIeHHBIMU Ha caiiTe MUHHUCTEpCTBA OOpa30BaHUs U
Hayku P® www.mon.gov.ru.
OO6cyxaeHue MPOeKTOB 3aKa30B Ha YYeOHUKH Ha MPEACTOSIIUN Jo 1 dpeBpans
y4eOHBIN roJ] Ha MeJaroruyeckuX COBeTax TEKYIIEro roja
27. | ®opMHupOBaHKE 3aKa3a 00Pa30BaATEIBHOTO YUPEIKACHUS Ha YIeOHUKH Jlo 5 deBpans
Ha MpeACTOALINH yueOHBIN IO U NMpeIoCcTaBlIeHue B MyHHIIMNAIBHBIA | TEKyIIero roaa
opras
28. | [IpoBenenue nenaroriyeckux COBETOB 00pa3oBaTeabHBIX yupexaenuid | Jlo 15 mapra
10 BOTIPOCaM INpHBEIEHHUS] 00pa30BaTENIbHBIX MPOrpamMM (CITHCKOB TEKYIIEero roaa
y4eOHUKOB B HUX) B COOTBETCTBHE UMeErOIUMCS GoHIaM yueOHOH
JUTEpaTyphl U 3aIUIAHUPOBAHHBIM K 3aKyIKe y4eOHHKaM
29. | IlpoBenenue poautenbckux coOpaHuii, 3acemanuii  poautensckux | Jlo 15 mas
KOMHTETOB M COBETOB POJMTENEH ydallMxcs M MH(GOPMHPOBaHMA HX M0 | TEKYINETO rojaa
BomnpocaM obecrnieyeHus y4eOHOM IuTepaTypoii
30. | uBeHTapu3amnus MKOJIBHBIX POHIOB yUeOHOU JTHTEpaTyPhI Jo 10 urons
TEKYIIEro roaa
31. | O6HoBNEHHE 0OMEHHOTO (hOH1a YUeOHUKOB 00pa30BaTeIbHOrO Jlo 20 urons
YUpEeKIECHHUS TEKYIIEro roaa
32. | OOMeH U3MHIIKaMH Y4eOHOH JINTepaTyphl MEXIIy 00pa3oBaTelbHbIMU Jlo 20 aBrycra
YUPEKIAECHUAMH TEKYIIEro rojaa
33. | Ilpuem noctynaromiei yueOHOM JTUTEPATYPbI Jlo monHOTO
HOCTYIUICHHS
34. | Opranu3amnys NOCTaHOBKH MMOCTYNAOUICH JIUTEPATYPhI HA yUET B tedenue 5 nuei
35. | Opranu3zamnust MEpONpUsATHI 0 GOPMHUPOBAHUIO Y yUYAIIHXCS [TocTosiHHO
OepeXHOro OTHOIIEHHSI K yueOHOM HTeparype
36. | B cBs3u ¢ BHeapenuem DDV II:
* opraHu3aiys KBAIM(HUIMPOBAHHON KOHCYJIbTAIIHOHHOM [ToctosiHHO
MOMOITH OUOIMOTEYHBIM PAOOTHHKAM;
* CBOEBPEMEHHOE HAIIPABIIEHUE OTBETCTBEHHBIX CIIENHAIMCTOB HA | Maii-utonb 2012 r.
o0y4yeHHe ¥ KOHTPOJIb €0 MPOXOXKICHHUS,
*  OCYLIECTBJIEHHE KOHTPOJIS 32 CBOEBPEMEHHBIM M KayecTBeHHbIM | 20 aBrycra 2012 r.
HaIMOoJIHEHHEM IEKTPOHHBIX (opM.
37. | KoHTpousb 3a NeSTeIbHOCTHIO JODKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 [ToctostHHO
OpraHHU3alHIo Npolecca odecrneyeHus yueOHOM JTUTepaTypoii B
YupexneHuu
38. | KoHTposb 3a 1esTeIbHOCThIO0 OHOIHOTEYHBIX paOOTHHKOB ITocTosinHO




ITpunoxxenue 2

YTBepKIeHO
IIPHKA30M MHHHCTCpCTBa

o0pa3oBaHHS H HAYKH
o1 IL LN /5 / 7 /ﬂ(

HNOPSIIOK YYETA BUBJIMOTEYHOI'O ®OHJIA
YYEBHOM JIMTEPATYPBI OBIIIEOBPA30BATEJILHOI'O
YYPEXJAEHUSA

1. OBILIME TTOJIOXEHU A

1.1. Hacrosumii Tlopsnok ydera O6ubiamoredHoro ¢onaa y4e6GHOlM
JUTEepaTypsl  00lieoOpasoBaTensHOro yupexaeHus (nanee — Ilopsnok ydera)
YCTaHaBJIMBAaeT MpaBUiia y4eTa OMOIMOTEeYHOro (oHma y4eOHOM JMTepaTyphl U
OCYIIECTBIISIETCS B COOTBETCTBUH ¢ MHCTpyKIHei 06 yyete 6ubauoreunoro gponaa
OubnMoTeK  00pa3OBaTENBHBIX  yYPEeXAEHHH,  yTBepXKICHHON [Ipukazom
MunncrepcTsa o6pasoBanus Poccuiickoit ®enepaiyu ot 24.08.2000 No 2488.

1.2. bubnuoreunsiii poHa y4eOHON JIMTEPaTypbl YYHMTHIBAETCS M XPAHHTCS
OTAEJIBHO oT OCHOBHOT'O OUOIMOTEYHOTO donma OoubnuoTeku
00111e00pa3oBaTeNLHOTO yupexaeHus (nanee — YupexaeHue).

1.3. Vyer Oubnnoreynoro ¢oHaa y4eGHOH IMTEpaTypsl OTpaXaer
NoCTynjueHne B (OHA, BbIObITHE M3 (OHMA, BENUYUHY BCero (OHAAa yd4eGHOl
JIATEPAaTYpbl M CIYXXHT OCHOBOM JUlsi OOEeCred4eHHS COXPAaHHOCTH (OHIA U -
KOHTPOJISl 32 HAJIMYHEM M JIBHKEHHEM y4eOHOM JIMTepaTyphl.

1.4. Yyer Oubnroreynoro ¢onna y4eGHON JMTepaTyphl OCYIIECTBIAETCS
nokymenTamu: "Knura cymmapHoro ywera" (manee — KCY), "Kaproreka yuera
y4eOHO# nuteparypel”, "TeTpane ydera yd4eGHBIX MaTepHAIOB BPEMEHHOTO
XapakTepa", 3JIeKTPOHHBIM (OHIOM y4eGHOM uTepaTypsl (natee — IOV II).

1.5. Vuery momnexar Bce BHABI y4eGHOW JHTEpaTypbl, BKIIOYEHHBIE B
OubnuoTeuHsIi GoH.

2. YYET ®OHJIA YUYEBHOM JIMTEPATYPhI

2.1. K ¢onny yueOGHO# TUTEpATYPhl OTHOCSTCS:

- BCE y4eOHHUKH;

- y4eOHbIe ToCoOus;

- MaTeMaTH4eCcKue TabJIuIbI;

- COOpHUKH ynpaxHEHHH U 33713y,

- IPaKTHKYMBI;

- KHUTH JUIS YTE€HHS;

- XpECTOMATHH.

2.2. Yyer 6ubnuotedHOro (onaa y4eGHHKOB HOIKEH CIOCOGCTBOBATEH HX
COXPaHHOCTH, NPAaBHUIBHOMY ()OPMHMPOBAHHIO U LEJIEBOMY HCIONIB30BaHUIO. Bee



ONEpaLUy MO Y4YeTy NPOU3BOAATCS OMOIMOTEKapeM, CTOMMOCTHBIM y4YeT BeIeTCs
Oyxrantepueil otnena (ympaBieHHs)) 0Opa30BaHHS MCIOJHUTEIBHOTO KOMHTETA
MYHHMIMNAIBHOrO 00pa3oBaHus WM Oyxranrepued Yupexnenus. CBepka JaHHBIX
OMOIHOTEKU U OyXraJTeprH MPOU3BPIUTCS €XKErOTHO.

2.3. Vuer yuebHukoB ocymectBisiercsi B KCVY, kotopas Bemercs B Tpex
4acTsaX: ;

1 gacts. [loctynnenue B dona. [locne nomydyeHus: yueOHHUKOB 3aMUCHIBAETCS
oOliee KOJIUYECTBO U CTOMMOCTb, C OOs3aTeNbHBIM yKa3aHHEM HOMepa U JIaThl
COMPOBOAMTENBHOTO NoKyMeHTa. HoMmep 3amucu exxerogHo HauyuHaeTcs ¢ Ne 1 u
UJIET 0 TIOPSIKY MOCTYIUICHHH.

2 yactb. BriObiTHe M3 (oHaa. 3anmuchIBalOTCS HOMEpa aKTOB Ha CIIHUCaHHE
y4eOHHUKOB C YyKa3aHHeM JaThbl YTBEPXKACHHS aKTa M OOIIero KoJu4ecTBa
CIIMCaHHBIX y4eOHUMKOB Ha oOuryro cymmy. Hymepauwusi 3anuceit o BBIOBIBIIUX
U3JIaHUSAX U3 ToJia B IO/ MPOAOJIKAETCS.

3 yactb. UToru yuyera nBuxkeHuss (GOHIOB. 3aMMCHIBAIOTCS MTOTH IBHKECHHS
¢oHa y4yeOHMKOB: 0OIlee KOJUYECTBO TMOCTYNHBIIUX YYEOHHKOB Ha OOIIYIO
CyMMy 3a TeKyuui roa. Obuiee KOJIM4eCTBO BHIOBIBIIMX Y4EOHHUKOB Ha OONIYIO
CyMMy 3a TeKyluil roa. Obiee KonMuecTBO y4eOHHMKOB, COCTOSIIMX Ha y4eTe Ha
o01ryto cyMMy Ha | ssHBapsi MOCJeAyIOEero roa.

KCYVY no yyebHukam xpaHutcsi B OUOIHOTEKE TOCTOSHHO.

2.4. VnpuBuayanbHbld (TpyNMoBOi) ydeT Y4eOHMKOB OCYIIECTBIISETCS B
KapToTeKe y4yeTa yueOHUKOB, Ha KaTaJOXKHBIX KapTOyKaX CTaHAapTHOTO pa3Mepa.

Ha xaprouke yka3piBaeTcs OubOauorpaduveckoe oOnucaHue ydeOHHKa,
CBEJIEHUSI O KOJIMYECTBE I[IOCTYNMHUBIIUX Y4YEeOHHKOB C YyKa3aHHEM IIEeHBI,
pEerucTpalliOHHBIA HOMED.

Ecnu yd4eOHUK mocTynaeT HEOJAHOKPAaTHO MU He UMEET OTJIHYHUSA, KpOME roja
U3JIaHMs U LIEHBI, TO BCE ITOCTYIJICHHS 3aHOCATCS HA €IMHYIO0 KapTouky. Eciu ke B
y4eOHUMKe BHECEHBl [OTIOJIHEHHS] U W3MEHEHHs, TO Ha HEro 3aBOJMTCS HOBas
KapTouKa.

KapTouky paccTaBisilOTCS B YYETHYIO KapTOTeKy IO KjaccaMm, a BHYTPHU
KJIaCCOB — IO MpeAMeTaM U 1o andaBuTy GpaMUIHid aBTOPOB HITH 3arjaBHii.

Kaproukun Ha cnucaHHple y4eOHMKH M3 KapTOTEKH YydYeTa YYeOHHMKOB
U3BIMAIOTCS Cpa3y JKe MOcJie MOAMUCAHUS aKTa O BBIOBITHH.

YT00Bl perynupoBaTh IOCIENOBATENBHOCTh PErHCTPALHOHHOTO HOMEDA,
pexoMeHyeTcs BecTH "JKypHall perucTpaluu YYeTHBIX KapTo4eK OHOIHOTEYHOro
¢oHna MKONBbHBIX Y4eOHMKOB" 1O 0Opasily: HOMEp IO TOpSANKY, Ha3BaHHE,
KOJIMYECTBO, LIEeHa OJJHOI'0 3K3eMIuisipa, HoMep 3anucu B KCY.

2.5. Y4ery mojuiexxaT Bce BHIbI YYEOHHKOB M y4eOHBIX MocoOuii. PaGoune
TETPaaH, IUAaKTHYECKHE MaTepHalibl, TaOIULbI, TPOMUCH SBJISIOTCS JOKYMEHTAMU
BpeMeHHOro xapakrepa. Mx yder npousBoautcs B "TeTpaau ydera JOKYMEHTOB
BPEMEHHOI0 Xapakrtepa".

2.6. B3ameH yTepsHHBIX WJIM HCIOPYEHHBIX Y4YEOHHKOB IPHHHMAIOTCS
aHAJIOTUYHbIE YUEOHHUKHU.

Y4eOHMKH, yTepsiHHBbIE M NPUHATHIE B3aMeH, y4uThiBaloTCs B "TeTpanu yueta
YTEPSIHHBIX Y4€OHUKOB M MX 3aMeHBI".



2.7. Yuet BbiObITHS yueOHMKOB. CriMcaHHe y4eOHHKOB MPOBOJAMTCS HE Peke
onHoro pasa B roia. CrniucanHble y4eOHUKH CHAlOTCS B MakynaTypy. CrniucaHHbIe
Y4EOHHKH, HaXOMSLIMECS B XOPOIIEM COCTOSHHH, MOTYT BbIIABaThCs YYaIHMCS
JUISl TIOATOTOBKH K 9K3aME€HaM M IepeaBaThCs IS HCIOJIb30BaHMs B KaOMHeTaXx.

Ha xaxnpii Bun cnucanus ("Berxue", "VYcrapesume mno copepxanuio”,
"Vrepsuble wutatensmu”, "XuieHue") COCTaBIAeTCH aKT B 2 SK3eMIULIPAX,
KOTOPbIi ~ MOANMKMCBHIBAETCS KOMHUCCHEH ¥ YTBEPXKIAeTCs PyKOBOLHTEIEM
Yupexenus. OIUH 3K3eMIUISP aKTa OIEXHT XpaHeHHuIo B OubnuoTeke, Apyroi
nepefaeTcs MOJ PaclUCKy B OyXrajiTepuro, KOTOpas IPOHM3BOAMT CIIMCaHUE C
Oananca Yupex/ieHus yKa3aHHOW B aKTe CTOUMOCTH y4eOHHUKOB.

2.8. Yuer Bbinaun yueOHHKOB. brGanoTekaps BbaeT yueOHHKH yauTessm I-
Il kmaccos, kmaccHeiM pykoBomutenssM I[V-XI KiaccoB WIM yYHTENsM IO
COOTBETCTBYIOLIEMY MpeaMeTy. KonuyecTBo 3K3eMIUISIPOB BBIJAHHBIX Y4€OHUKOB
OTMeYaeTcsi B 0CO00M TeTpaay Wik GopMyJisipax y4amierocs.

VY4eOHMKH BBIIAIOTCS yYal|MMCs Ha O,

2.9. Kaxnoe YupexaeHHe BeleT y4eT COCTOSHHS M JBHXKEHHS (OHIOB B
¢dopmare DDV I
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